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All AIO Volunteers must complete a new Registration Form (A) by clicking on the 
“Registration” link. All volunteers (new and previously registered) are asked to review 
our updated Volunteer Handbook (B)  and sign the Volunteer Agreement (C) and 
Liablity Waiver (D) forms. These forms can be emailed back to us or print out and 
bring a hard copy to the pantry for your first volunteer shift. This is all one-time 
registration information that will help keep you informed of policy, expectations, and 
will help us make your volunteer experience at AIO enjoyable and productive.  
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Website Page Examples

Volunteer Opportunities are 
separated by categories. 
First, choose the category 
you would like to participate 
in by clicking on the bar (A). 
Then choose the day and 
time of shift you would like 
(B). Dates with availabe 
space in the shift will show in 
bold (C). Click the date to 
add a time. You can now 
select “Add Time” to schedule 
a single date, or select 
“Recurring” to add multiple 
dates all at one time (D).

Shift Details Select a date

Schedule One Spot or Schedule Recurring

Continues on next page



Create An Account (important!)
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Confirm the dates you have selected. You can remove any individual dates at time. Click 
“continue” (E) to enter name, phone number and email address. You must approve 
being added to the mailing list to receive confrimation and availablity notices (F). 

Continues on next page

After you have clicked 
“Complete Appointment” 
you will see a confirmation 
screen (G) with the shifts 
you have signed up for. If 
you use a calendar such as 
iCal or Outlook, you can 
add your shifts directly to 
your calendar.

IMPORTANT: Click “Register 
for an Account” (H) to 
create an AIO Volunteer 
Account so you have 
access to your schedule 
and can manage your 
volunteer shifts. Please do 
not skip this important step.

G



After creating an account (I), you will receive an email (J)asking you to verify the account.

You can now log in to see your scheduled 
shifts, to add shifts, or to cancel a shift.

Create Account Verification Email (example)

Log In

Email Notification Example

your@email.address

your@email.address

Tips:
• Sign up for recurring shifts for up to 52 weeks, 

then remove dates that you know you will not be 

available for. 

• Subscribe to a calendar to have your scheduled 

shifts added automatically to your personal 

calendar.

• When possible, please allow as much notice as 

possible when cancelling a shift to allow for us to 

�nd a �ll-in volunteer.

• Sign up for “Cancellation Notices”  to be noti�ed 

when we need volunteer substitutes. 


